Instructions
Housing Inventory Chart
Complete this form if your agency provides services to homeless persons

NOTE:  Numbers must reflect your total AVERAGE NORMAL daily capacity (not overflow or over-capacity situations).  Do not count units or beds twice.
This chart consists of three housing inventory charts—for emergency shelter, transitional housing, and permanent supportive housing.  Please provide information on each project (Current, New Inventory, and Under Development) as of March 20, 2009.  For each chart, list all beds under the appropriate category based on the date that they became reliably available for occupancy for the first time.  Do not list beds in more than one row per chart—for example, an emergency shelter that opened for occupancy on February 15th, 2009 should be listed under “New Inventory in Place in 2009” and not also under “Current Inventory.”  Finally, if you do not have any beds in a certain category, enter “N/A” or “0” in the subtotal rows.

Please provide information on each project as of March 20, 2009. Add rows as needed.

· Provider Name: Enter the name of the provider organization.

· Facility Name: Enter the name of the facility.  
· Number of Year-Round Beds:  Enter the number of year-round individual beds (Ind.) and number of year-round family beds (Fam.). In the column for “family beds,” include beds for households with children.
· [image: image1.wmf]Facility Target Population A:  Select the code that best represents your project: SM=only Single Males (18 years and older); SF=only Single Females (18 years and older); SMF=only Single Males and Females (18 years and older with no children); FC=only Families with Children; YM=only unaccompanied Young Males (under 18 years); YF=only unaccompanied Young Females (under 18 years); YMF=only unaccompanied Young Males and Females (under 18 years); M=mixed populations.   Only one code should be used per facility.  If more than one group is served, use the M=mixed populations code.  

· Facility Target Population B:  Indicate whether the project serves these additional characteristics: DV=only Domestic Violence victims; VET=only Veterans, and HIV=only persons with HIV/AIDS.

· Year-Round Family Units: Enter the number of units that the project set aside for serving families.  

· Year-Round Family Beds: Enter the number of beds that are contained in family units. 

· Year-Round Individual Beds: Enter the number of beds that are serving individuals.  In this column on the Permanent Supportive Housing Chart only, indicate first the total number of individual beds, then the estimated number of those beds designated for chronically homeless (CH) individuals or occupied by persons who met the definition of chronic homelessness at the time of placement into permanent supportive housing (PSH) beds.  For example: 115/5 indicates that there are a total of 115 PSH beds for individuals in the COC, 5 of which are designated for or occupied by individuals who meet the HUD definition of chronic homelessness.

· Total Year-Round Beds: The number of family beds in (column “Family Beds”) plus the number of beds for individuals (column “Individual Beds”).  
· Other Beds (Emergency Shelters Only): Emergency shelters are usually structures with year-round beds, but there are structures with seasonal beds that are made available to homeless persons during particularly high-demand seasons of the year, usually wintertime.  In addition, projects may have overflow capacity that includes cots or mats in addition to permanent bed capacity that is not ordinarily available but can be marshaled when demand is especially great, for example, on the coldest nights of the year. Vouchers (hotel/motel arrangements) are to be identified as overflow beds. The total number of year-round, seasonal and overflow beds would provide a point-in-time snapshot of the housing inventory for homeless people at its highest point in the year. 

· Seasonal Beds: The number of beds made available to individuals and families on a seasonal basis. 
· Overflow and Voucher Beds: The number of beds, mats or spaces or vouchers that are made available on a very temporary basis. 

· Current Inventory: List all Provider Organization Names and Facility Names (Project Names), including voucher programs, that had beds available for occupancy on or before January 31st, 2008.  Add rows as needed, and complete each column for all projects.  Do not include any inventory that you are also listing in “New Inventory in Place in 2006” or “Inventory Under Development” rows.

· New Inventory in Place in 2008: List all Provider Organization Names and Facility Names (Project Names) in which new beds became available for the first time between February 1st, 2008 and January 31st, 2009. Add rows as needed, and complete each column for all projects.  Do not include any inventory that you have already listed in the “Current Inventory” or “Inventory Under Development” rows.
· Under Development: List all the projects that are fully funded but are not yet available for occupancy as of January 31, 2008.  Indicate the anticipated occupancy date for project.  Add rows as needed, and complete each column for all projects. Do not include any inventory that you have already listed in the “Current Inventory” or “New Inventory in Place in 2008” rows.
Point In Time Chart
Homeless Population and Subpopulations 
Sheltered Homeless.  Count adults, children and unaccompanied youth residing in shelters for the homeless.  “Shelters” include all emergency shelters and transitional shelters for the homeless, including domestic violence shelters, residential programs for runaway/homeless youth, and any hotel/motel/apartment voucher arrangements paid by a public/private agency because the person or family is homeless.  Do not count: (1) persons who are living doubled up in conventional housing; (2) formerly homeless persons who are residing in Section 8 SRO, Shelter Plus Care, SHP permanent housing or other permanent housing units; (3) children or youth, who because of their own or a parent’s homelessness or abandonment, now reside temporarily and for a short anticipated duration in hospitals, residential treatment facilities, emergency foster care, detention facilities and the like; and (4) adults living in mental health facilities, chemical dependency facilities, or criminal justice facilities. 

Unsheltered Homeless.  Count adults, children and youth sleeping in places not meant for human habitation.   Places not meant for human habitation include streets, parks, alleys, parking ramps, parts of the highway system, transportation depots and other parts of transportation systems (e.g. subway tunnels, railroad car), all-night commercial establishments (e.g. movie theaters, laundromats, restaurants), abandoned buildings, building roofs or stairwells, chicken coops and other farm outbuildings, caves, campgrounds, vehicles, and other similar places.  

In the subpopulation questions, break your total capacity down.  If you provide housing for 100 homeless people, how many would fit in each category?  All 100 might be in one category or the total may be split into several categories.  We know some people might fit into more than one category.  However, please break down your numbers so the total is your normal capacity rather than several times your capacity.  

Seriously Mentally Ill:  an individual with a chronic history of severe mental illness, including chronic mental histories of multiple relapses and hospitalizations.  Includes individuals diagnosed with a mental disorder that is typically characterized by psychosis that have functional deficits resulting from this mental disorder, and/or have been prescribed medication for that disorder in the past 12 months.

Dually Diagnosed:  Describes an individual that has a mental illness AND an alcohol or other drug use problem.  
Agency Service Inventory

Please check all services your agency provides to homeless persons.

Tally Sheet
You may utilize this sheet for organizing information for sheltered homeless persons.  Utilize this sheet for interviews with unsheltered homeless persons.  Transfer totals into the Point In Time Chart.
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		Fundamental Components in CoC System - Housing Activity Chart

		EMERGENCY SHELTER

						HMIS								Target Pop				2005 Year-Round Units/Beds								2005 Other Beds

		Provider Name		Facility Name		Part. Code		#Yr. Round				Geo Code		A		B		Family Units		Family 
Beds		Individual Beds		Total Year-Round		Seasonal		Overflow Voucher

		Current Inventory						Ind		Fam

														SUBTOTAL

		Under Development				Anticipated Occupancy Date

														SUBTOTAL

		Unmet Need

														SUBTOTAL

		1.   Total Year Round Individual ES Beds														4.   Total Year Round Family ES Beds

		2.  Individual ES Beds in HMIS														5.  Family ES Beds in HMIS

		3.   HMIS Coverage Individual ES Beds														6.   HMIS Coverage Family ES Beds										%

		(Divide line 2 by line 1 and multiply by 100.  Round to whole number)														(Divide line 5 by line 4 and multiply by 100.  Round to whole number)
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		Transitional Housing

						HMIS								Target Pop				2005 Year-Round Units/Beds

		Provider Name		Facility Name		Part. Code		#Yr. Round				Geo Code		A		B		Family Units		Family 
Beds		Individual Beds		Total Year-Round

		Current Inventory						Ind		Fam

														SUBTOTAL

		Under Development				Anticipated Occupancy Date

														SUBTOTAL

		Unmet Need

														SUBTOTAL

		1.   Total Year Round Individual TH Beds														4.   Total Year Round Family TH Beds

		2.  Individual TH Beds in HMIS														5.  Family TH Beds in HMIS

		3.   HMIS Coverage Individual TH Beds														6.   HMIS Coverage Family TH Beds										%

		(Divide line 2 by line 1 and multiply by 100.  Round to whole number)														(Divide line 5 by line 4 and multiply by 100.  Round to whole number)
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